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waybill guide 
 
Proper preparation of waybills will reduce the likelihood of accessorial charges, as well; it will assist in assuring that your freight is 
not delayed by unnecessary confusion.  To better help you prepare your waybills, follow the step-by-step guide below. 
 
 

 
 

1. Date  
 Indicate the Day, Month and Year the shipment is to be moved on 

 
2. Shipper’s Account Number  
 If you already have a Kindersley Transport Ltd. – Express account, indicate your 6 digit account code 
 If you DO NOT have an account, leave this field blank – Note: If no account, prepaid shipments must be paid for at 

time of pick up. If you would like to set up an account, please visit our website, www.kindersleytransport.com and 
complete the Credit Application Form  
 

3. Shipper’s Reference Number  
 If the shipper has a reference number (ex: PO number, invoice number) that is required by the shipper or consignee, 

that number can be put here and Kindersley Transport Ltd. will enter that information into our system so it appears 
on invoices and probills 
 

4. Shipper (Name and Point of Origin)  
 Shipper – indicate the name or company shipping the shipment 
 Address – indicate the shipper’s address (where the shipment will be picked up from) 
 City – indicate the shipper’s city 
 Province –  indicate the shipper’s province 
 Postal Code – indicate the shipper’s postal code, otherwise an address correction charge may be applied 

 
5. Receiver (Name and Destination)  
 Receiver - indicate the name or company receiving the shipment – Must use full name (no abbreviations) 
 Receiver Account Number – if the receiver has a Kindersley Transport Ltd. account, indicate the 6 digit account code 
 Address – indicate the receiver’s full address 
 City – indicate the receiver’s city  
 Province – indicate the receiver’s province 
 Postal Code – indicate the shipper’s postal code, otherwise an address correction charge may be applied  
 Attention – indicate who the shipment is intended for 
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 Phone Number – indicate a phone number of the receiver – by providing a phone number, it will allow Kindersley 
Transport Ltd. to make contact with the recipient should he/she be unavailable at time of delivery  

 Special Instructions – if applicable, indicate any additional information that will be useful to facilitate delivery of the 
shipment 

 
6. Pieces 
 Indicate the total number of pieces being shipped 

 
7. Weight 
 Indicate the total weight of all pieces being shipped  
 This weight should be the chargeable weight (greater of actual weight or cubed weight) 
 Kindersley Transport Ltd. reserves the right to scale or cube the shipment if it is believed that the weight indicated is 

not 100% accurate 
 

8. Special Services Required  
 Should your shipment require Dangerous Goods and/or Heat, check the appropriate box 

 
9. Shipper’s Signature 
 Signature of representative that is shipping the freight 

 
10. Shipper’s Phone Number  
 Provide a phone number in which you can be reached should additional information be required 

 
11. Freight Type  
 Select the type of freight that is being shipped; Envelope / Pak / Express 

 
12. Payment Method  
 Select the type of payment method that will be used  

- Prepaid means that the shipper is paying for all charges associated with the bill 
- Collect means that the receiver is paying for the charges 
- 3rd Party means that a different company (not shipper or receiver) is paying for the charges. If the shipment 

is to be billed to a Third Party, that company’s account number with Tiger Courier must be noted in the field 
provided 

 
13. Declared Value  
 Should your shipment exceed $ 2.00/lb in value, provide a Declared Value to obtain additional insurance. This will 

ensure that the actual value is used in the event of a claim 
 According to national legislation, the amount of any loss or damage for which the carrier may be liable shall not 

exceed $ 2.00 per pound ($4.41 per kilogram) computed on the total weight of the shipment, unless a higher value is 
declared on the face of the bill of lading by the consignor 

 
14. Pieces 
 Indicate the total number of pieces being shipped along with description, weight and dimensions of all pieces being 

shipped  
 

15. Courier’s Signature 
 Signature of the Kindersley Transport Ltd. representative that picked up the freight 

 


